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Assistant Manager — Financial Management Department

Job Responsibilities

1. Perform daily accounting operations, including accounts payable and receivable,
voucher preparation, and bank reconciliations

2. Handle month-end, quarter-end, and year-end closing processes for various Hong
Kong-based subsidiaries within the Group

3. Prepare annual budget, forecast and variance analysis report
Manage and maintain comprehensive accounting records; reconcile the general
ledger to ensure accurate and consistent records

5. Prepare consolidation schedules of group companies for interim / annual audit
To prepare statutory audit report and annual profit tax return for various
subsidiaries and assist in audit work

7. Perform ad-hoc duties assigned by supervisors

Job Requirements

1. Master’s degree or above

2. Accounting, Finance, Economics or related disciplines

3. 2-3 years’ experience relevant working experience is preferred

4. Professional accounting qualification (e.g. CPA, ACCA, CA or equivalent) is an
advantage.
Knowledge in accounting software, Flex system is a plus but not a must
Knowledge in preparation of statutory audited report and tax computation is an
advantage

7. Proficient in written and spoken English and Cantonese, and Mandarin is
preferred

8. Responsible, initiative, willing to learn and able to work under pressure



